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January 5, 2005 
 
TO:  MOP’s, All Site Managers 
 
FROM:  Michael P. McMahon 
 
RE:  Implementation of Ethics Program for Field Staff and Collective Bargaining 

Agreement Employees 
 
Over the past two years, we have implemented the Codes of Ethics and Standards of Business 
Conduct Program for Staff Employees.  While the training has been difficult to accomplish due 
to the various locations and work schedules of each site, with your assistance this program has 
been a success.  The next step in this Program is the development of the Ethics Program for Field 
Hire Staff Employees and another for Collective Bargaining Unit Employees.  The details on 
these two programs follow and should be implemented at your site starting January 1, 2005 for 
both groups.   
 
Code of Ethics and Standards of Business Conduct – All Day & Zimmermann NPS Field 
Supervisors and Admin Employees 
 
Training for NPS Field Supervisors and Field Admin employees will be a distribution to them of 
the attached Code.  This handout covers Day & Zimmermann’s vision, values, workplace 
environment and how to handle an integrity concern.  This should be included with the 
employees new hire packet of information.  There is a sign off sheet for this group of employees, 
which is required and should be placed in their personnel file.   Craft upgrades placed into 
supervisory positions for more than one week should also be given the DZNPS Field Supervisors 
and Admin Employees Code to insure that they know the companies policies concerning ethics 
and conduct. 
 
Code of Ethics and Standards of Business Conduct -  Day & Zimmermann NPS Collective 
Bargaining Employees 
 
Training for DZNPS Collective Bargaining Employees will be a distribution to them of the 
attached code.  This handout focuses on those activities that target specific areas of potential 
risk:  Workplace environment, Information Recording and Reporting and Protecting Resources.  
This handout should be included in the new hire packet of information given to the employee at 
time of hire.  There is no sign off sheet required. 
 
In addition, ethics posters should be displayed at prominent locations where employees can 
readily find the help line number to report concerns.   
 
Thank you for your assistance in the implementation of this program.  Please let me know of any 
concerns or questions you may have. 
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Day & Zimmermann NPS Code of Ethics and Standards of Business Conduct 
All Day & Zimmermann NPS Field Supervisors and Admin Employees 

 
 
For its outage-based supervisory employees, NPS will, as part of its hiring practice, give each 
supervisor a document containing the company’s Vision, Values and the Standards of Business 
Conduct pertinent to the work they will be doing.  Each new hire will be required to read the 
document and sign it, indicating that they have received and agree to abide by these standards.  
Specifically, they will be coached in supporting the company’s Ethics and Compliance Program 
among the union employees that work for them as follows. 
 
Tracking program – A sign off sheet will be returned at the site and kept in the employee’s 
personnel file.   
 
Craft upgrades – Craft going to field supervisor positions then back.  DZNPS Code for NPS Field 
Supervisors and Admin Employees should be handed out only if supervisory position last more 
than 1 week. 


